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Course at a glance
•	� Recap of previous skills
•	� Using Lookup functions
•	� Importing and exporting data
•	� Using macros to customise 

worksheets
•	� Analysing data in a worksheet
•	� Working with named cells and ranges

•	 Linking workbooks
•	 Templates and styles
•	 Using effective security and  

data validation
•	 Working with Pivot tables
•	 Course assessment and review

IT Skills – 
Advanced Spreadsheets 
using Microsoft Excel
Course Code: CTO44

This advanced, hands-on course, is for experienced Microsoft Excel users who wish 
to further their understanding of its capabilities. Through increasingly challenging 
exercises, delegates learn how Microsoft Excel can be tailored to carry out specific 
tasks and provide management information. Delegates are also encouraged to gain 
autonomy in learning more about the software. 


