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Course at a glance
•	� Recap of basic skills
•	 On-line templates and custom 

backgrounds
•	 Effective use of bullets
•	 Quality considerations – use of colour, 

sound and animation.
•	 Speakers notes

•	 Use of master slides
•	 Headers and footers
•	 Inserting charts and tables
•	 Audience considerations
•	 Incorporating hyperlinks
•	 Course assessment and review

IT Skills – 
Intermediate Presentations 
using Microsoft PowerPoint
Course Code: CTO45

This course is designed for those who know how to use presentation software,  
but would perhaps like to create more exciting presentations. The course is hands-on 
and practical and uses a series of realistic exercises to improve delegates’ skills  
and knowledge.


