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Management and Supervisory – 
Managing Yourself
Course Code: CTO68

This course enables delegates to focus on achieving important objectives,  
by learning how to manage themselves.

Course at a glance
•	� Time management and maximising 

personal value
•	� Understanding individual motivation
•	� Maximising team performance	

•	� Coping with multiple demands
•	� Keys to successful delegation
•	� Course assessment and review


