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Course at a glance
•	� Getting to know Publisher
•	 Using and customising templates
•	 Working with publication formatting – 

fonts, styles, colour schemes 
and layouts

•	 Effective incorporation of images
•	 Sending and printing publications

•	 The range of templates available
•	 Working with multi-page publications
•	 Using text tools
•	 Principles of good publication design
•	 Course assessment and review

IT Skills – 
Mastering Microsoft Publisher
Course Code: CTO55

This practical course is for those with little or no experience of using Microsoft 
Publisher, or those who wish to expand their desktop publishing skills. Delegates learn 
the skills to create a variety of business and promotional documents. There is also 
the opportunity to discuss specific requirements and find out how Microsoft Publisher 
might meet them. 


