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Course at a glance
•	� What is a web page?
•	 Why would you want to create one?
•	 Incorporating images, colour  

and shapes
•	 Adding in eye catching features  

and movement

•	 What is a web site?
•	 Creating a text based web page
•	 Using tables to develop better layouts
•	 Principles of creating a web presence
•	 Course assessment and review

IT Skills – 
Microsoft Word Workshop 3 – 
Creating Web Based Materials
Course Code: CTO52

This workshop suits confident Microsoft Word users at any level, who wish to create 
web-based materials. The course will cover a range of practical exercises designed 
to show how simple web pages and web sites can be created. Delegates learn the 
basics of setting up domain names and uploading web sites and web-based materials 
to the web. Creation of informational web materials is also covered.


